
 

Top Networking Tips! 
 
 
Planning and Preparation 
 
Making the most of a networking opportunity can often come down to how 
much preparation you do in advance of the event. Making sure that you know 
who will be attending means that you can prepare some conversation topics 
and questions in advance, so you’re not racking your brains on the day. Here 
are some great ways to prepare you to make the most of any networking 
opportunity! 
 

 
• Before attending an event it is important to carry out some research – what is happening in 

your field, nationally and locally? Read professional journals and newsletters (available 
online and from the library!) to keep up-to-date. Be up on current events. Read local and 
national newspapers. Skim the headlines and top stories for relevant news items. 
 

• If you know who the keynote speakers are and who is attending the event then google them 
and do some research beforehand.  

 
• Prepare some conversation starters (see our ‘Starting a Conversation’ handout!). Come up 

with three things to talk about when preparing for a function along with a couple of generic 
questions that will get others talking. 

 
• If you're really nervous about attending a networking event, bring a friend along with you. 

While you don't want to talk to the same person all the time, it can be easier to approach 
and meet people when you have someone else by your side. And when you do split up, you 
can contact-swap the interesting people you meet. 
 

• Decide on your attire in advance. Skip the standard suit, and wear something that makes you 
feel great – as long as you are relatively smart, the fact that you feel comfortable in your 
clothes will give you one less thing to be self-conscious about. Walking into a room feeling 
comfortable and knowing you look fabulous is a serious confidence booster! 
 

• Step outside your comfort zone. If you’re an introvert or a shy person, networking may not 
come to you easily. But if you can step outside your comfort zone, you can reach out to 
people via social media, attend events, conferences, and local events to meet people of like 
minds and interest. 

• Why not set a goal for the event? For example, you could set yourself a target of striking up 
conversation with three people, or exchanging contact details with a recruiter from a certain 
company. 

 
 


